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This is a guide that walks through the steps to grade a SimChart EHR Assignment in NCO. 

Grading 

1. In your NCO course, click on the assignment you want to grade. 

 
2. Click Click to access simulation. 

 
3. If the assignment is a Case Study or Simulation, Click the Grade button. If the assignment is a 

My Clinical, move to Step 4. 
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4. Select the student you wish to grade. 

5. Click Grade. 

 
6. If the student is still In Progress a pop-up will ask if you wish to generate an in-progress report.  

Click Generate Report. If the student is Ready for Grading the assignment, move to Step 9. 

 
7. Select the desired time range and charts. 

8. Click Run Report. 
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9. Expand each section of the student’s charting by selecting the arrow on the right side of each 

charting section 

10. Instructors can write comments in each section of the student’s charting by clicking the 

Annotate icon (pencil) in the upper-right corner of each section. 

 
11. Click Save after completing annotations. 

 
12. The Information dialog box appears. Click OK. 
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13. Instructors can add separate grades for Clinicals in the Pre-Clinical Manager, Care Plans, and 

Charting Details. Instructors can enter a letter grade or numerical grade into each section. The 

Grade automatically flows to the bottom of the report in the Overall Grading Section. 

 
14. Instructors that added competencies during Setup also have a separate section for Competency 

evaluation. Select the competencies that the student met and addressed in the assignment by 

checking the box next to the competency. Adding remarks is optional. 

 
15. In the Overall Grading box, instructors can add a letter grade or numerical grade and any 

remarks for the student. 

16. When finished grading, click Save. 

 
17. The Information dialog box appears. Click OK. 
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18. Click Post to Dropbox to submit the grade to the student. 

 
19. The Information dialog box appears. Click OK. 

20. Once an assignment is Posted to Dropbox, a report of the student’s work, instructor’s grade, 

and feedback generates for the student to access in his/her SimChart course. 

 
 

END OF GUIDE 

 


