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Creating and Managing Your Account

1. To create an instructor account on Evolve, start by visiting the Evolve site at

https://evolve.elsevier.com.

2. Click the I'm an Educator button. Skip to the next step if you do not see this screen.

NOTE: Only qualified educators are eligible to obtain instructor resources.

Let's get started.
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4. Inthe window that drops down, click the Create account link, or
a. ifyou already registered, enter your Email Address or Username and click Continue.
When prompted, enter your Password and click Sign In, then skip to Step 11 to update
your account information, or you can skip to Registering for and Accessing Resources

if your account information is current.

Email Address or Username Email Address or Username

'9 _ ma.charlottecorday@gmail.com

. Password
Continue

O Create account]

Forgot Username or Password? .
Sign In

Create account
Forgot Username or Password?
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5. Select the Faculty button and enter your First name, Last name, and Email address. (Please use
your institution’s school.edu email. Do NOT use your personal email.)

6. Enter and confirm a Password for your account.
NOTE: Your password must be at |east eight characters, and contain at least one number, one
upper-case letter, and one lower-case letter.

7. Check I reside in the United States or | do not reside in the United States.

8. Check the I’'m not a robot box. A pop-up may appear, having you verify you are not a robot.
Select all appropriate images and click VERIFY.

9. Click Submit to complete your registration.

Create an Account

New to Evolve? Create an account to join.

All fields are required.

O Student e| @ Faculty Select all images with

crosswalks

Email address

First name

Last name

Password Confirm password

Must be at least 8 characters

O | reside in the United States

O I do not reside in the United States

Privacy Policy

0 I'm not a robot c ‘:* VERIFY
reCAPTCHA
Privacy - Temns

q m Ca n Cel
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10. Your new Username displays in a new pop-up window on the screen. Click Continue to go to
your Evolve account page, where you can use the options in the upper-right area to see your
content/course list (My Evolve), search for instructor resources (Catalog), get help (Help), read

any alerts (Alerts), or update your profile information (Account).

You're signed up!

Here is your account information, which will also be e-mailed to you.

Username: asalitza

I conerue

A o

My Evolve  Catalog  Help < '

Alerts Account

11. Click the Account > Account Settings option at the upper-right corner.

hl o

(!

My Evolve  Catalog | Help <

Alerts Account

®

Account Settings

Order History

Submit Support Email

Sort bY Title Logout
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12. Enter/update your institutional information in the fields, scroll to the bottom of the page, and
click Submit.

NOTE: You can also click Change password to change your password if needed.

o]
Evolve MyEvolve Catalog Help QX B & 2
Account Settings| chnge pussword
You
Username
First Name Last Name
Elsevier Evolve
Email address Confirm email address
sample@school.edu sample@school.edu

Alternate email address

Your Institution

Institution country Institution state Institution city

Institution Country v Institution State '

Institution Name
Street address Apt, suite, building

City State ZIP Code Phone

Program type

Program Type v

Your shipping address Your billing address
Attention of Shipping address [[] same as shipping address

Billing address Apt, suite, building
Optional

Apt, suite, buildi ci
o bk ad City State

State v
Optional

State ZIP Code ZIP Code Country

State B4

Country

Stay connected! Be the first to know about new publications, products, and exclusive offers.

Yes, | wish to receive special offers and promotions from Elsevier Inc. about relevant products and offers.

Registering for and Accessing Resources

1. (If not already logged into your account, go to it at https://evolve.elsevier.com and Sign in in

the upper-right corner.) Click Catalog in the upper-right corner.

Help ‘uﬁ -"Q“n

Alerts Account

My Evolve [Catalog
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2. On the Catalog page,
enter a title, author,
ISBN, or keyword in
the Search field, then

Search below to find and access Elsevier products

Search for products and resources by ISBN, author, title, or keyword

click the Go button.

3. The Search Results display. Click the result you want.

NOTE: Many products, texts, and resources for texts may have multiple editions listed in the

title. Select the newest edition. You can verify you have the newest edition on the next screen.

Search Results

Sort by

Relevance AV

Filter by Product Type

All Products

Resources

audio glossaries, animations, etc.) (40)

Evolve Resources (including practice questions,

Elsevier Education
Anytime access to expertise, training, development resources, Get Started
and more for nursing and health professions faculty.

12345 ... 9 Next)

206 results for "administrative assistant”

Resources o

Evolve Resources for Kinn's The Administrative Medical Assistant, 14th Edition
By Brigitte Niedzwiecki, RN, MSN, RMA, Julie Pepper, BS, CMA (AAMA) and P. Ann Weaver, MSEd, MT(ASCP}

2020

Sherpath Objective-Organized @)
Sherpath for Medical Assisting (Kinn: The Administrative Medical Assistant Ver

By Elsevier
2020
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4. The product or resource page displays, showing the product or resource, along with a
description and additional details.
a. All current editions (if any) are listed on the left. Verify you have the newest edition. If a
newer one is shown, click it to go to that edition instead.
b. At the bottom of the page are any related products, which you can go to instead by
clicking on them.
c. Click Request to request this product or resource. (Click the back arrow in your browser

to return to the catalog results if you do not want the item.)

. Evolve Resources for Kinn's The
z THE M"INISTRATWE FREE for qualified instructors.

LUESUE  Administrative Medical Assistant, 14th oal—l

Edition
by Brigitte Niedzwiecki, RN, MSN, RMA, Julie Pepper, BS, CMA (AAMA) and P. Ann
Weaver, MSEd, MT(ASCP)

@ This is a Faculty
Product!

Any student who attempts to
register for acoess will be

RESO urces reported to the school's faculty

and administration.

Educator Resources on Evolve

TEACH Instructor resources:

ISBMN: 9780323675161
Copyright: 2020

Lesson plans mapping all content to chapter objectives and national accreditation standards o F il lick

or technical support clic
- PowerPoint® slides with instructor talking points for discussion — Pp
Imprint: Saunders here
List Price: $34.95 Student handouts

Answer keys (for textbook and study guide)
Image collection
13th Editien m : - ,Q\ Contact your education
14
Related Products w 7 consultant to learn more

Paperback
Kinn's The Administrative Medical Assistant, 14th Edition

Elsevier eBook on VitalSource
Kinn's the Administrative Medical Assistant - Elsevier eBook on VitalSource, 14th
Edition
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5. A Choose how to access your content or product window appears. Under Where do you want
your course hosted?:
a. select Evolve, Content Plus Course Tools, or
b. for Evolve resources, Evolve, Content Only. You cannot enroll students if you select this
option. Only select this option if you need the associated content library resources

simply for reference. If unsure, select Evolve, Content Plus Course Tools.

NOTE: If you are requesting Evolve resources %

Choose how to access your content or
and select Evolve, Content Plus Course Tools,

product
you will get the resources and course tools Evolve Resources for Kinn's The Administrative Medical Assistant

. . Where do you want your course hosted?

listed with a course 1D, and also the resources by

O Choose Your LMS .. N @
themselves listed as “Content — Course Library.”

. O Evolve, Content Only (i)

This standalone version is given to you in case

@ Evolve, Content Plus Course Tools (i)
you need to get into the resources after the

Canvas provided by Elsevier
course has ended, such as for student make-up O ’ ! ©
assignments. How many course sections do you need? (i)
. Provide me with | 1 ~ | course section (s)
6. Enter the number of course sections you
. Projected course enrollment (optional):

need. You can add up to three sections at a

Add a comment to your request (optional)
time. If you need more, request the item again
until you have the number of sections you .
need.

7. Enterthe Projected course enrollment

(optional).

8. Add a comment to your request (optional).

9. Click Apply. Your content is placed into My Cart.
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10. If you accidentally selected something other than Evolve, Content Plus Course Tools (or
Evolve, Content Only), click Change (if needed).

a. The Promotion code field typically pre-populates or may be blank, but if the sales rep
for your institution provided a different code, enter it here and click Apply. (If they gave
you a sales rep code, you fill that in on the next screen.)

b. You can click Continue shopping if you need to select additional resources. Repeat
steps 2-10 until you have all the items you need in your cart.

11. Click Proceed to Checkout / Redeem.

My Cart

Evolve Resources for Kinn's The Administrative Medical Assistant, Quantity Price
14th Edition 1 $0.00
$0.00

Brigitte Niedzwiecki, RN, MSM, RMA, Julie Pepper, BS, CMA (AAMA) and P. Ann Weaver, MSEd, Fameve
MT(ASCP)

Resources

ISBN: 9780323675161 Copyright: 2020

@ Hested on Evalve, Content Plus Course Tools  Change ﬁD

% Promotion code

o 20010 Apply

< Continue shopping |o Subtotal: $000
LS. and Canada orders only. Discou ntfPromotion: ($0-00)
For international orders, please visit www.elsevier.com. . X

Shipping: Free
Cancel Order Total (before tax): S0,00

(Your shopping cart will not be saved.)

m Proceed to Checkout [ Redeem
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12. The 1. Review & Submit page displays.

a. The Education consultant code (sales rep code) field typically pre-populates or may be
blank, but if the sales rep for your institution provided a different code, enter it here to
help speed up the ordering process.

b. The Promotion code field typically pre-populates or may be blank, but if the sales rep
for your institution provided a different code, enter it here and click Apply. If you
entered it on the previous screen, you can skip this step.

13. Check the box next to Yes, | am an instructor.

14. Click Submit.

My Ca l’"t 1. Review & Submit 2. Confirmation
{ Evolve Resources for Kinn's The Administrative Medical Assistant, Quantity Price
14th Edition 1 $0 00
4 50.00
- - - b g ; A Ramave
Brigitte MNi edrwiecki, RN, MSH, RMiA, Julie Pepper, BS, CMA [AAMA) and F. Anm Weaver, MSEd,

MT(ASCF)

ISBN: 9780323675161 Copyright: 2020

(D Hosted on Evolve, Content Plus Course Tools  Change

2. Education consultant code @

120a)

<" Promotion code

o 20010

Subtotal: $000
Discount/Promotion: ($000)

Shipping: Free
Estimated Tax (0%6): $000
Cancel Order Total : so.oo

(¥our shopping cart will not be zaved.)

‘B| D Yes, | am an instructor

By selecting the Submit buttan, you confirm that you understand your arder cannot be cancelled ar altered.

[ some |
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15. The 2. Confirmation page displays. Review the message about the instructor verification

16.

process. You will receive an email once your order is verified and fulfilled, which typically takes

3-5 days, but can sometimes be finished in as little as a few hours.

My Ca Ft 1. Review & Submit | 2. Confirmation |

Order Mumber: 18386053

Evolve Resources for Kinn's The Administrative Medical Assistant,

14th Edition Quantity Price
$0.00

4 _ e 1 $0.00
Brigitte Miedzwiscki, RM, MM, RMA, Julie Pepper, BS, CMA [AAMA] and P Ann Weaver, M5Ed,
MT[ASCF)
Resources

ISBM: 5720323675161 Copyright: 2020

@ [Thank vou for your reguest! Your information is currently being reviewed to ensure that only verifiable instructors gain access to the instructor materials that are
@ zvailzble for this preduct. Upon verification vou will receive an approval email and/or 2 fulfillment email notification that will include your account informatian.

Once your request has been approved and fulfilled, the product or resource will be in your My
Evolve > My Content list, which you can get to by clicking My Evolve in the upper-right corner.
Click on the item’s title to view its content.

a. Products and Resources that you requested as Evolve, Content Plus Course Tools will
have a COURSE ID. They will also list you (or whoever requested the product or
resource) as an INSTRUCTOR.

b. Resources that you requested as Evolve, Content Only will say Resources — Content

Library. You cannot enroll students into these.

@' Elsevier Adaptive Quizzing for The Human Body in Health & lliness - Classic Version, 6th Edition

Elsevier Adaptive Quizzing - Classic

m COURSE ID 161368_es.  _1001 “B.o

INSTRUCTOR Eric &

Evolve Resources for Kinn's The Administrative Medical Assistant, 14th Edition

Resources

# | COURSE ID 161547 _es; _1001 m

INSTRUCTOR Eric §

= Evolve Resources for Kinn's The Administrative Medical Assistant, 14th Edition

Resources - Content Library

sk
ELSEVIER
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Viewing On-Demand Training or Registering for Training Webinars

1. Go to https:/[evolve.elsevier.com, log in, and click Help in the top-right corner.

0
My Evolve  Catalog "[Help ’f ')

Alerts Account

2. You will be redirected to the Evolve Support Center at
https:/[service.elsevier.com/app/overview/evolve/. Scroll down to the Tutorials and Training

section and click View educator training.

Tutorials and Training

o] i sdvor g ot e i

3. Click on the topic you are interested in to see a list of on-demand videos and guides. Several

sections also have live webinars. We’'ll use Sherpath as an example. Click Sherpath.

4. Under Live Training at the right, click See available times.

Canvas Provided by Elsevier ExamView 9 Sherpath®
Clinical Skills HESI® Compass™ SimChart® for Nursing
Elsevier Adaptive Learning (EAL) HESI® Exam Testing (iNet/NG) SimChart® for the Medical Office
(SCMO)
Elsevier Adaptive Quizzing (EAQ) HESI® Preparation Suite (Case
Studies, Patient Reviews, Practics SimPractice
Elsevier eBooks on VitalSourcs Tests)
Simulation Learning System (5L5)
Evolve Link HESI®/Saunders Online Review for
the NCLEX® Examination Virtual Clinical Excursions (VCE)
Evolve Portal and Evolve LMS
Mursing Concepts Online (NCO)

On-Demand Training Live Training

e Sherpath

Sherpath Live Training

Webinar: Basic

Sher i:ll Overview e Nopy E
. Functionality
Sherpath Sherpath Sherpath

Sherpath: Getting Sherpath: Course Setup Sherpath: Assignments
Started o See available times

Evolve Training and Implementation
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5. Review the description and click Register next to the date/time of your choosing.

Sherpath Live Training Webinar: Basic Functionality

In this webinar, an Elsevier Product Trainer will introduce you to Sherpath. You will learn about the types
aof content available in Sherpath as well as how to arrange your course and release assignments to
students on the Course Plan page. Additionally, you will learn how to review your students' progress on

the Performance page. This webinar takes approxirmately 90 minutes.

Register for the following times:

Wednesday, 12/30/2020 - 1:00 PM CST
Wednesday, 01/06/2021 - 1:00 PM CST

6. Complete the registration form and click Register.

Webinar Registration

FCme

Topic Shempath Live Training

Uesroptian 10 thiswenlnar an HRier Frockict Training Speciabst will Intram oo i 1o Shermsth e

il I3 3ht Heyrees at cnfent sesiabie in Shorpath 5 well 35 how to 2Tange yror
st o tho Coarse Plan paze, Additionaly, you
1e5 00 L Perfonmante age.

sawrse aid iokase assiEnmerts 1o s
willlzarts s Lo veviesd pour studesits”

Time Di=c 30, 2320 01:0% PM in Central Time (U5 and Caraca)
! Required Irtarmanion
Firse Name ' Last Narnp *
Email Aedres: © Confirm Email Address *

By registering | agree to the Frivacy Staterent anc Terme of Serace.

7. You will be emailed the link to join the webinar and can add it to your calendar with the Add to

calendar link.

Webinar Registration Appeoved

END OF GUIDE

Togic Sherparh Live Trakning

Description I this webnar, 30 Dsevier Product Trainkeg Sooctst will introduce vou 10 Sherpath. You wil learn
Out The Types of COMENt available i Sherpath as well &5 How 10 MTange your Coune and relorse
Msigrencets 10 1udenty o the Courve Pln puge, Addizionally, you will leam Row 20 review your
Studenty’ progross on the Performance puge.

Time Dex 16. 2020 01:00 PM i Cantral Time (U5 and Canada

Webinar 10 P64 6607 245

To Join the Webinar

Jown from » PC. Mac. Pad IPhone o Asdeodd device: 9

Ploase

cick this URL to jown. horps
PenE IVYVEDFS

R e 1008 VPOCIAAAAAALALAAAAAAAAANA

To Cancel This Registration

You €30 Cancel your reght?a00n 3¢ sy time
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