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Scheduling an Exam 

1. To schedule a HESI Next Generation exam, start in your HESI Next Generation course. On the

left, click Exams.

2. The exams page will list all available HESI NG exams. Use the filters on the left to locate your

exam.
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3. Click the name of your exam on the right.

4. At the top of the page, click Schedule Exam Group.
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5. The scheduling form will load. Enter the Exam Session Name. This should be a unique name 
that identifies the session. This will be seen by students and will be used to identify the exam 
results from the session. Select the Cohort of students that will be taking the exam and select 
the exam version. Students can only take exams scheduled for their unique cohort. Exam 

versions can be taken in any order; however, a student can only take each version once.
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6. Select how the exam will be delivered and proctored. Choose School Proctor if you will be 

proctoring the exam on campus. Using the date and time tools below, select the starting and 

ending date and times for the exam session. Then click Add Time Slot. If you will be giving the 

exam at multiple times, enter any additional times and click Add Time Slot. The starting and 

ending times will indicate the window of time when a student can log into the exam. It is not a 

timer. 
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7. If you will be using a remote proctoring service, select Remote Proctor. Select your school’s 

remote vendor. Enter the starting and ending dates and times when the students will be able 

to take the exam. The vendor will provide specific start times for the students to register within 

this window. 
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8. The timer section will provide a recommended time limit for the exam. This can be changed to 

match your school’s testing policy. Select whether you would like to display the timer to 

students. Select whether to force complete students when time expires. If you will not be using 

a timer, switch the toggle on the right to Off. A pop-up calculator is available for students on all 

test questions. To turn this off, switch the toggle on the right to Off. 
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9. Select the items that will be shown to students after each student completes the exam. By 

default, students will see the rationales for the questions they missed, their HESI score, and 

their conversion score. These items can be turned off individually by unchecking each item. 

Choose when the detailed exam results will be available to students. This includes the students’ 

scores and a detailed analysis of their category performance. The detailed results can be 

released after the exam session is complete, after the individual student is complete, or you 

can choose to not make the detailed results available. 
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10. Remediation will be turned on by default, but can be turned off by switching the toggle on the 

right to Off. The default remediation score is 900. This means that for any concept where a 

student scores less than 900, they will receive a packet of remediation materials. This score can 

be changed according to your remediation policy. Below, select when students will have access 

to remediation materials. This can be after the exam session is complete, after each student 

completes the exam, or at a custom date and time of your choosing.
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11. Case studies will be enabled by default. If turned on, students will be provided with HESI Case 

studies as part of their remediation. You can choose how the case studies are marked 

completed. Students can repeat each case study until achieving an 80% or they will make two 

attempts and receive an average score from both attempts.  Case studies can be turned off by 

toggling the button on the right to Off. Select a due date for remediation. Students will still be 

able to view their remediation after the due date. To complete the Exam session setup, click 

Confirm and Schedule. 

 

 

 

 

 

 



HESI Next Generation:  

Evolve Training and Implementation 

Page 10 

12. Once scheduled, the session will be listed on the exam’s page. You can go back and change the 

exam settings by clicking Edit or you can remove the exam completely by clicking Delete.

 

 

13. The exam session will also appear in the Exams section on the HESI NG home page.

 

 

End of Guide 

 




