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NOTE: Depending upon the Sherpath collection you are using, the modules will be arranged either by 

topics or by book chapters.  
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Assigning Skills 

1. First, access Sherpath within your course.    

2. The Home page appears. 

3. Click on the Course Plan link. 
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4. Then, click the week for your lesson. 

 

5. Below the week, you will see the topic or topics assigned to that week. Choose the 

topic where you would like to add an assignment by clicking on its title to expand. 
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6. A list of applicable Teaching Materials and Assignments will show beneath the 

topic. Scroll down to the Assignments to view and choose a skill that you would 

like to assign to your students. Assignment types can be identified under the 

Resource Type column. 

7. To assign a Skill, click the blue calendar for that skill under the Assign/Due 

column. 
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8. The Edit Assignment panel will open, and date and time options may be selected. 

Click the date and time fields to set the availability, due dates and times. 

9. By default, Skills are set to be graded. If you decide that you do not want an 

assignment graded, click on the checkmark beside Record an outcome for this 

assignment to uncheck the box. 

10.  If Record an outcome for this assignment is left checked, it will be graded as 

Pass/Fail for Skills. Students who complete the assignment will receive a 100% 

and students who do not complete it will receive a 0%. 

NOTE: Skill assignments may contain a second grading option of Scored. When 

Scored is selected, students will receive a percentage grade based upon their quiz 

performance.  

 

11.  Click UPDATE to complete the assignment settings. 
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12.  You will automatically be returned to the Course Plan page, where you can see 

the calendar to the right of the assignment has changed color from blue to 

orange, and now contains the due date next to it as well.  

NOTE: Instructors are only able to see the results of the skill after the due date has 

passed. 

13.  To change the assignment settings, click on the calendar icon again, or click on 

the three dots to the right of the calendar under Actions to adjust the assignment 

settings.  
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14.  The Actions area also contains the credits, references and learning objectives 

pertaining to the assignment. 

 

 

Viewing Skills as a Student 

1. To view a Skill, from any week on the Home Page, find the skill and click on its 

title. 
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2. The title page contains the approximate time it will take the student to complete 

the assignment, as well as a table of contents showing the main parts of the skill. 

Use the Next and Previous buttons (not shown) to navigate through the skill. 

 

3. The first page is the Overview listing any Alerts and background information.  

 

4. The next pages go through the lesson skill. Let’s look at each. 
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5. The second page is the Assessment portion, which contains the list of Supplies, 

Assessment/Preparation information, and Delegation of duties.  
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6. The third page concerns Implementation, which contains the steps involved in 

the skill and will often contain a video of the skill as well. To view the video, click 

the play arrow on the picture. 

 

7. The fourth page is Evaluation, which concerns Monitoring of the patient, 

Expected Outcomes, Unexpected Outcomes, and Documentation guidelines.  
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8. The fifth page is the Quick Sheet, which will repeat the alerts from the Overview 

page and list the steps to complete the skill.  
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9. Skills with the Scored grading option will contain a quiz at the end. Click the radio 

button next to your answer. Then, click Submit in the lower left, and continue 

through the quiz until completed.   
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10.  The Skill Assessment Performance page will appear with the grade attained and 

the rationale for Correct and Incorrect answers below. 
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Evaluating a Skill Assignment 

1. To evaluate a Skill assignment, click the Home option from the menu on the left.  

NOTE: Whether the Skill assignment is set to be graded as Pass/Fail or as Scored 

(based upon a final quiz assessment), Performance may be accessed in the same 

way. 

 

2. The Home page opens to the week you are currently in.  Click the Week arrows in 

the upper right to locate the week your completed Skill assignment was due. 
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3. For Pass/Fail graded Skill assignments that require an instructor evaluation, scroll 

down to the assignment card located on the day it was due. Click Assess 

Students at the bottom of the assignment card.  

 

4.  A list of students will appear. Click the name of a student to start the instructor 

evaluation.   
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5. The Checklist opens. Click S (Satisfactory), U (Unsatisfactory), or NP (Not 

Performed) for each task.  

 

6. If you want to add a note to the student about a certain step, click the 

notepad/pencil icon (shown above). The ADD NOTE panel opens to the right. Type 

a note to the student in the text box and click SAVE.  

 

7.  At the bottom of the Checklist, general comments may be added in the text box.  

 

8. Following the Checklist totals, click either the PASS or FAIL button to conclude 

the evaluation.  
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9. The P (Pass) or F (Fail) will now be displayed beside the student’s name. Continue 

evaluating each student in the same method.  

 

 

Accessing the Performance Report for a Skill Assignment 

1. When all students have been evaluated, click the Home option in the upper left.  
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2. After the due date and time have passed, click the chart icon under the Performance 

Report column to the right of the Skill assignment.  

 

3. The Performance screen will open, displaying data pertaining to the assignment.  

 

 

 

 

END OF GUIDE 


